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Faculty Audio and Visual Reservation Form

Faculty Name:      
Title of Presentation:      
Date of Presentation:          Time of Presentation:      
Mark the type of equipment that you will need:
	 FORMCHECKBOX 

	Video/Data Projector
	
	 FORMCHECKBOX 

	Laptop
	
	 FORMCHECKBOX 

	Stool

	 FORMCHECKBOX 

	Overhead Projector
	
	 FORMCHECKBOX 

	Audio for PC
	
	 FORMCHECKBOX 

	Podium

	 FORMCHECKBOX 

	Slide Projector w/ remote
	
	 FORMCHECKBOX 

	VCR w/ remote
	
	 FORMCHECKBOX 

	Wireless Mic

	 FORMCHECKBOX 

	Screen
	
	 FORMCHECKBOX 

	DVD w/ remote
	
	 FORMCHECKBOX 

	Flip Chart w/ makers

	 FORMCHECKBOX 

	
	
	 FORMCHECKBOX 

	
	
	 FORMCHECKBOX 

	


If utilizing CBMI’s laptops, what software will you need? (Microsoft Word, Excel, PowerPoint, Etc…)

     
List the type of equipment, if any, (laptop, etc) you plan to bring, and any setup requirements you may have and please be specific?  If you plan to bring your own laptop, make sure it has a VGA connection.
     
Do you have any other needs (room set-up, room size, maximum class size, etc) and please be specific?

     
Please Note: A technician will come to your class location, approximately 30 minutes before your class time to see if any AV problems have occurred.  Furthermore, all classrooms are equipped with writing utensils.  We ask that you bring a back up copy of your presentation, either a CD or a flash drive, just in case the original fails to operate correctly.  
Michael Haag
Coordinator, CBMI

University of Kentucky

218 Peterson Service Bldg

Lexington, KY 40506-0005

phone:  (859)257-2042x233, fax:  (859)323-1053

michael.haag@uky.edu
Please return this form by Wednesday, March 24th

