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• Earn up to 15 CPE credits for the Fall Workshop
• Attend the Session for at least 50 minutes
• Use the Mobile App-Check In and Out of each session
• To Check In (available beginning 15 minutes prior to 

each session)
• Click on the CPE Management tile on the 

homepage
• Select the session title
• Enter your information (you will only need to 

do this once)
• Select Check In Now 

• To Check Out 
• Go back to the CPE Management tile on the 

homepage
• Press Check Out and enter code posted in 

the room
• Cool feature:  Email yourself a receipt confi rmation of 

participation 
• Credit will not be awarded if you check in more than 10 

minutes after the scheduled start time and/or do not 
check out within 5 minutes of the end of the session.

• Visit the registration desk if you have any issues  
• CPE certifi cates will be available within 30 days after 

the program
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NEED CPEs? The Mobile App is Here to Help. 
Here’s What To Do!
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